		
[bookmark: _GoBack]                                               [image: ]
Student/volunteer placement policy and procedure 
It is the policy of Sunshine Wraparound Club to welcome students/volunteers placed with us by bona fide childcare course providers, acknowledging the potential of benefits to be gained by both a student and our provision.  
We do this by:
· Ensuring that children’s care is of the highest priority and is not compromised by the placement arrangements

· Requiring confirmation that students are attending a bone fide childcare course from their tutor  

· Undertaking a rigorous check of the students’ personal details and keeping a record in line with regulations. All students/volunteers must have an enhanced DBS check and we require students to bring in their certificate prior to their placement so that we can note number and date. These details are recorded and the original certificates are returned to the student.

· Operating an effective student/volunteer induction process. An induction is given to all students and volunteers along with a student/volunteer information sheet giving relevant information of the setting including what is expected of them and the dress code. The induction will also include training on confidentiality, safeguarding, health, and safety.

· Students on training placements are excluded from the adult: child ratios
 
· Ensuring students are supervised at all times 

· The leader of the day will ensure the student/volunteer is given every opportunity to become involved in every area of the settings varied routine. Students however will not take part in any intimate children’s care such as nappy changing


· Any student/volunteer who we feel adversely affect the learning environment of the setting may be asked to leave the placement. If such action was deemed necessary, this would be explained to the student as well as their supervising tutor

· Expecting students/ volunteers to conduct themselves in line with Sunshine Wraparound Club staff code of conduct 

· Requiring that any research, individual observation or child study undertaken by a student is discussed with the Childcare managers and carried out in an ethical manner, and with written consent of any child’s parent. 

· Requiring that any information obtained by student/volunteers about children, families or other adults in the provision remains confidential in line with Sunshine Wraparound privacy and confidentiality policy.
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